Function Enquiry Form


KOGARAH HOTEL

ABN 62 271 545 335

70 Railway Pde, KOGARAH 2217

P: 02 9587 8777
f: 02 9587 1228
e: kogarah@bbmg.com.au
Name: _____________________________________________________________

Address: ___________________________________________________________

p: _________________________

m: _________________________

e: ________________________________________



Day/Date of Event: _________________________________________________



Start Time: ___________________
Finish Time: _____________________



Event: _______________________
No. of Guests: ____________________ 





Dress: _______________________



Area:

Dining

Lounge

Patio            (circle)



Deposit Paid ($200):     Yes     No
 (circle)          Date Paid/Receipt #:_________________


Music: (i.e. DJ, IPod) ______________________        Decorations: _______________________


Table Arrangement: (i.e. c/tail, sit down) _____________________________________________


Bar Tab: _______________________________________________________________________


Food Package: _________________________________________________________________


Dietary Requirements: (specify) ____________________________________________________



Food Service: (time) _____________________________________________________________

Conditions: 
A Bond is required on the day by leaving a Credit Card and Photo ID with management. These will be returned to the appropriate person once a final inspection is completed at the conclusion of the event. 

Food and Beverage accounts will be settled either in advance or on the day.
A $200.00 holding deposit is required to secure your booking. This is non-refundable should you cancel.

Minors will not be allowed to consume any alcohol and are restricted to the function area and no other area of the Hotel. Minors must be under direct supervision of a responsible adult at all times.

If there are changes to the expected number of people attending, please advise management so that the changes can be made.  
Manager Print, Sign, Date: _______________________________________________________________
